HAMBLEDEN VILLAGE HALL

HEALTH AND SAFETY: GENERAL GUIDELINES

All Hall users, including employees, trustees and hirers, should be aware of their legal and moral obligations in relation
to the need to follow good practice in all aspects of Health and Safety at Work, and that they should be aware of their
responsibilities under the appropriate Health & Safety legislation. Simply put, this requires that everyone adopts and
practices a common-sense and responsible attitude towards Health & Safety. Particular attention should be given to
the following:

¢ Risk of electric shock from portable electrical equipment and/or damaged or dangerously exposed parts of the
general electrical installation.

¢ Risk of electric shock caused by operation of the main electrical switchgear.

o Risk of accident when using ladders, step ladders inside and outside the building.

¢ Risk of injury through incorrectly lifting/moving heavy or bulky items, eg stacked tables, chairs etc.

¢ Inadequate use of artificial lighting, eg in areas of insufficient natural lighting.

e |nappropriate or over-occupancy of individual parts of the building.

e Risks to any person while in sole occupancy of the building.

¢ Risks involved in the handling, storage and usage of cleaning or similar materials which may be toxic or
generally dangerous.

o Please see COSHH safety data sheets stored in cleaning cupboard.

Adoption of the following practices will minimise both these and any other potential risks:

DO NOT operate or touch any electrical equipment where there are signs of damage, exposure of components or
water penetration etc.

DO NOT work on steps or ladders until same are properly secured, and another person is present.
DO NOT leave portable electrical or gas appliances operating while unattended.

DO NOT obstruct fire exits at any time.

DO NOT allow unsupervised children in the kitchen area at any time.

DO NOT allow animals in the kitchen.

DO NOT leave doors unsecured.

DO NOT enter or occupy the building alone (sole occupancy) without first ensuring that a responsible person is aware
of your intention, and is briefed to act when necessary.

DO report any evidence of damage, potential damage or misuse of the building structure and/or contents and facilities
to the Caretaker (telephone n0.01491 410669 or 07887 532641)

Do be aware of kitchen hazards eg preparing and using boiling water, handling hot utensils or appliances.
DO keep all dangerous/hazardous substances locked away.

DO wear suitable protective clothing when handling/using cleaning or similar (toxic) materials.

DO report any items used or missing from the First Aid box situated in the kitchen.

DO report any and every accident (whether or not resulting in injury to person or damage to property) to the Bookings
Secretary and ensure that all relevant details are recorded in the Accident Book kept by the First Aid box.

Do submit any relevant comments to the Booking Secretary on telephone no. 01491 410669 or 07887 532641
(email: enquries@hambledenvillagehall.org) and/or any member of the Management Committee.

DO FOLLOW THESE GUIDELINES AT ALL TIMES.
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