FIRE RISK ASSESSMENT
HAMBLEDEN VILLAGE HALL

Responsible Person

TRUSTEES OF HAMBLEDEN VILLAGE HALL

Address of Premises

Hambleden Village Hall

Hambleden
Postcode RG96RP
Assessor: Anne Del Greco (trustee)

Jamie Baker (site manager)
with advice from Roger Lucraft (retired fire fighter)

Date of Fire Risk Assessment

September 2025

This risk assessment should be reviewed annually, or earlier if it is no longer valid or there
has been a significant change to anything which affects fire safety.

Subsequent Review Dates

Reviewed by Date
Reviewed by Date
Reviewed by Date

The Premises

Number of floors in building:
(To include basements)

ONE

Approximate floor area: (m?)
(To include all floors of
responsibility)

240m? comprising hall, kitchen, toilets, storage, loft &
outside toilet

Brief details of construction:
(Date of construction, brick, timber,
purpose built or converted)

19" Century brick and flint construction built on timber
joists with little or no damp proofing

Primary uses:

VILLAGE HALL / COMMUNITY BUILDING
for private parties, pilates, yoga, quizzes, lunches,
meetings, film nights, coffee mornings, table sales




Occupancy Profile

Number using the hall The hall’s capacity: 120
Generally number using the hall is between
10 and 50

Times hall is in use The hall is available for hire from 08.00 to

23.00 every day. Within these times, there
are regular hirers and one off hirers, but for
much of the week the hall is unoccupied.

Users especially at risk No one sleeps at the hall.

Some users may be frail or use a wheelchair.
Visitors

The site manager and cleaner may work
alone in the hall

STEP 1: IDENTIFY FIRE HAZARDS

Sources of Ignition Sources of Fuel Sources of Oxygen
-Cooking equipment — Paints, Air, via drafts and open
cooker and hob, microwave | Cooking oils doors and windows
-Smoking Cleaning products

-Hot water tank Notice board

-Naked flames — eg candles | Christmas decorations in loft
-Faulty electrical equipment | Screens

-Portable heaters Furniture — upholstered chairs
-Lightning Acoustic tiles
-Arson / deliberate fire Exercise mats

Alcohol

Waste materials / Dustbins

STEP 2: PEOPLE AT RISK

Hirers and users, some who are familiar with the hall and others not

Trustees

Site manager and cleaner who may work alone in the hall

A few users may be frail or use a wheelchair and are accompanied by a responsible person

STEP3: EVALUATE, REMOVE, REDUCE AND PROTECT FROM RISK

3.1 Evaluate the risk of a fire occurring

It is considered that the risk of fire occurring is low.

The main sources of ignition are electrical equipment located in the kitchen.

The oven and microwave are only used occasionally & by people who are familiar with them.
Combustible materials are few and are kept away from main sources of ignition, with more
flammable ones locked in a steel cabinet (fire safe for 30 minutes) in the loft

Portable Appliance Testing (PAT) is carried out where appropriate on items belonging to the
hall. The risk of fire is increased where personal electrical items are brought into the hall.
Other electrical equipment is well maintained.

Open flames like candles are not allowed to be used in the hall and neither is the use of
portable flammable gas containers by clients unless used on the patio and only under strict
supervision and with a portable fire extinguisher close by

Risk of arson, based on last 50 years, is low. There are however, a number of outside
rubbish bins accessible to the public. These should be kept away from the building where
possible




3.2 Evaluate the risk to people from a fire starting in the premises

* There are 2 fire escape routes which should be enough for maximum capacity of 120

* Able bodied adults should be able to evacuate the hall quickly via the two exits

* Disabled persons are at higher risk and would need assistance with evacuating — hirers
must plan for providing assistance in case of a fire. Exits have ramps suitable for wheelchairs
* Higher risk area is the kitchen, although this has a fire exit

* The external fire exits and escape routes are all adequately it

3.3 Remove and reduce the hazards that may cause a fire

* The hall is designated ‘no smoking’ and signs show this

* Fixed electrical installations are inspected every 5 years

* Portable appliance testing (PAT) is carried out as appropriate

* There is one permanently used extension lead attached to stationery audio centre. Others
are rarely used and all extension leads are PAT tested

* Faulty electrical equipment, leads or sockets are removed from use

* Combustible materials eg cooking oil, paper, decorations and paints are kept to a minimum
and away from ignition sources

* Upholstered chairs and curtain over fuse board are fire resistant

* COSHH records are kept of any hazardous materials used and materials stored safely

* Users ensure that waste on premises is minimal and internal bins are emptied after each
client

* If possible, outside bins should not be kept adjacent to the building and the number
accessible to the public limited

* Kitchen area must not be left unattended when cooking appliances are in use

* Kitchen appliances are kept clean & in good condition including cleaning of filters/vents

* Hot pans of oil must not be used

3.4 Remove and reduce the risks to people from a fire

* Alarm units are in place by fire exits — the alarm can be heard throughout the building

* Testing of the alarm is carried out monthly from different points

* Fire extinguishers are in place as advised by our safety contractors (foam x 2 & CO? x 2),
inspected annually and are unobstructed. There is a powder extinguisher for any external
use such as BBQ on the patio (stored in the kitchen and moved externally for specific events)
* Four smoke / heat detectors are located in the hall and kitchen areas.

* Fire blanket is available in kitchen

* External lighting is mainly on a sensor and adequately lights paths, patio areas and
emergency exit routes and checked by fire safety contractor

* The two fire exits are independent of each other, are clearly marked and must never be
blocked

* The exits both open outwards without a key and must not be locked when hall is in use

* Side access gate opens outwards and without a key

* All hirers are informed that the Assembly Point for the hall is by the War Memorial across
the street as there is almost always a mobile phone signal at that point

* Signs and notices include actions to be taken in event of a fire, Fire Exit signs and
instructions on using fire extinguishers

STEP 4: RECORD, PLAN, INFORM, INSTRUCT and TRAIN

Records

* Records are kept of the FRA findings and includes a plan of the premises

* Records are to be stored in the kitchen, digitally and on website and are available for
inspection by the fire service if required

* Records are kept of electrical testing, COSHH assessment, fire prevention and fire fighting
equipment testing

Plan

* A plan in case of a fire (fire action notice) is posted by break glass units/fire exits.




Inform, Instruct and Train
* Users, hirers, contractors and Trustees are made aware of fire precautions and fire
procedures, especially how to escape safely from the hall.
* Information is to be shared in writing via the fire action notices, hire agreement and Health
& Safety policy and verbally with individual hirers when they first hire the hall.
* The information includes

- how to raise the fire alarm

- contacting the fire brigade

- location of fire exits

- location and use of fire extinguishers

- location of assembly points,

- importance of closing doors and windows to prevent the spread of fire

- and general fire safety.

STEP 5: REVIEW

Trustees will monitor the hall so any changes in use or alterations to procedures can be
taken account of and the fire risk assessment kept up to date.

A review may be necessary if there are changes to the building; to storage arrangements ie
what is being stored, where and level of hazard; to type of use; and type and number of
users.

A fire safety checklist will be used at least annually (autumn) to support Trustees in
monitoring hazards and risks.

Changes to the FRA will only be made where a new hazard has been identified.

This document has been produced following a risk assessment of the hall,
guidance from retired fire fighter and taking account of guidance in the
following documents:

- Fire Safety in Village Halls ACRE
Updated January 2025

- Fire Safety Risk Assessment: small and medium places of assembly gov.uk/publications
Updated August 2024

- A guide to making your small non-domestic premises safe from fire gov.uk
Updated November 2024



